Tutorial for Instructors
Assignments tool
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* Create assignments
 G@Grade and release assignments



How do | use Assignments tool?

You can create, collect, grade and release assignments.

* How to use
1. Prepare the assignment
2. Add assignments to Assignments tool of NUCT
3. (Students submit the assignments to Assignments tool of NUCT = collect the
assignments automatically)
4. Grade assignments in Assignments tool of NUCT
5. Release graded assignments in Assignments tool of NUCT
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Assignments tool

* Create, collect, grade and release assignments
* Create assighnments
 Grade and release assignments

F:1 View Site As: v ’ 222 Sites ‘ =

L CNCHRVIEE THE TRAINING SITEOF ...

+ Announcements 3 ASSIGNMENTS
—
B= Resources Add Assignment List Student View Permissions Options Removed Assignments List

| B} Assignments

Assignment List

Features of Assignments tool are
located on the top. You can click
Permissions to regulate each role’s
Q Messages permissions of Assignments tool.

Click Assignments.

| There are currently no assignments at this locatior

& Gradebook

Current assignments will be displayed.
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Assignments tool: add assignments

e Create, collect, grade and release assignments
» Create assignments
 Grade and release assignments

F:y View Site As: v ‘ 222 Sites v

LNV THE TRAINING SITEOF ... +

+«! Announcements 3 ASSIGNMENTS
B= Resources Add ssigni - o B jons Options Removed Assignments List
Click Add.

| B Assignments

Add new assignment
@ Tests & Quizzes

£ Site Info Title «

& Gradebook Title

& Messages Assignment Instructions =
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Assignments tool: add assignments

Create, collect, grade and release assignments

Create assignments

Grade and release assignments

' Assignment 1 ]

Assignment Instructions =

Give your assignment a title.

? | B ReE | B B @ & & « QL% E L= = o9 W
B I US|x.xX|E = = |9 W e et WEE=EO Q
B - | g - FE - | KN - A- B} 22 =
Please submit your 10 page research paper.
Add assignment instructions.
\body P $80 7, =81 (FHTML) 50/1000000
|| Add honor pledge
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Assignments tool: add assignments

e Create, collect, grade and release assignments

e Create assignments . ) :
> It is also able to prepare an assighment in

* Grade and release assignments EEgilS (such as WORD), and let the students

Attachments answer and submit it. If you prefer hand-

writing such as mathematical formulas, you
can also attach a photo to the WORD file.

No attachments yet

[ Add Attachments ]

You can also add attachments.

Availability
Gpen Date - 03/31/2020 08:55 pm i) \
Students can not save or submit the assignment until thefppen date.
Due Date - Set open date, due date and final
04/07/2020 08:55 pm = acceptance date. If you do not
Accept Until - S - accept late submissions, you may
: m
P leave the Due Date and Accept
Assi t tb bmitted after the cl date. .
k ssignments cannot be submitted after the close ay Unt|| date the same.

[ | Hide due date from students

|| Add an announcement about the open date to Announcements
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Assignments tool: add assignments

e Create, collect, grade and release assignments
» Create assignments
 Grade and release assignments

Student Submissions

Submission Type = [ Inline and Attachments - ] o
Choose the submission format.

* Inline:Students may submit a
response by entering it into

Allow (]
Resubmission

Submission Notification Email Options: text editor of NUCT.
Do not send notification emails for any student submissi ®  Attachments: Students m ay
Send a notification email for each student submission attach a f||e to su b m it their
) Send one email per day summarizing notifications for st
' response.
Grading
Grade Scale = : v
Foints Choose the grade scale.
For points, enter .| 100 ‘

maximum possible

Do not add assignment to Gradebook

) Add Assignment to Gradebook You can add the assignment to the Gradebook

) Associate with existing Gradebook item tOOl .

Tutorial for Instructors - Assignments: 6



Assignments tool: add assignments

e Create, collect, grade and release assignments
» Create assignments
 Grade and release assignments

Released Grade Notification Email Options:

( ' Do not send notification email to student when the grade is releasecj

() Send notification email to student when the grade is released

Additional Assignment Options Choose whether or not to send an
These additional options cannot be modified after the assignment h: nOtlflcatlon eéma || to StUdentS When
(+) No additional assignment options the grade is released.

(") Use peer assessment

Click Preview to check the contents of the assignment.

Click Post to add the
assignment.
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Assignments tool: add assignments

Create, collect, grade and release assignments
* Create assignments
 Grade and release assignments

You can check how students view the

#Home site by clicking Student View.

+! Announcements ﬁASSIGNMENTS

&= Resources

| B Assignments
Assignment List

Add Assignment List Grade Rep@§t Student View Pe }nissions Options  Removed Assignments List

@ Tests & Quizzes
& SiteInfo View Assianment List v Viewina 1 - 1 of 1 items
& Gradebook Assignments you have added will be displayed.
&2 Messages
Assignment Title For Status Open Due In/New Scale Remove?
Assignment 1 Entire Site  Open Mar 31, 2020 8:556 PM  Apr 7,2020 8:55PM  0/0 0-100.00 [
Edit | Duplicate | Grade
You can click Edit to
. 4

modify the contents.
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Assignments tool: grade assighments

e Create, collect, grade and release assignments

* Create assignments > Assignments are submitted by students.
Please choose view site as “student” and

try to submit the assignment.

 Grade and release assignments

F:§ View Site As: v ’

LUV THE TRAINING SITEOF ...

+! Announcements ﬁASSIGNMENTS
B= Resources Add Assignment List Grade Report Student View Permissions Options Removed Assignments List
| B Assignments
Assignment List
@ Tests & Quizzes
& SiteInfo View Assignment List v Y h k h b
Ou canh check the number
& Gradebook . .
of submissions.
&2 Messages
Assignment Title For Status Open Due Remove?
Assignment 1 Entire Site  Open Mar 31, 2020 8:55 PM  Apr 7, 2020 8:55 PM

Edit | Duplicate | Grade

Click the number of submissions

to check the submission status.
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Assignments tool: grade assighments

e Create, collect, grade and release assignments

* Create assignments
 Grade and release assignments

Assignment 1 - submissions

Find students Name, ID, or Email Find

Download All | Upload All | Release Grades

Found 1 participant(s). Assign this grade to participants without a grade:
Apply

Viewing 1 - 1 of 1 items

Show 200 items... W=

A list of all the students along with the

» Send Feedback to Multiple Students
submission status will be displayed.

» Select User(s) and Allow Resubmission

| @ Student = Student ID Submitted  Status Grade Release
B [ B S EED, TR REE (nb3923269-0628) nb3923269-0628 No Submission

Select a student and check the submission. . _
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Assignments tool: grade assighments

e Create, collect, grade and release assignments
» Create assignments
 Grade and release assignments

Student FRABEE LE FiEED (nb3923269-0628)
Submitted Date

Status No Submission

» Assignment Instructions

Assignment Submission

?2 Bv-z| R B @ & 2 Q bW L= :=

B I US x, x = E |7 9 e o N I B

29401 - | 8% | A2 | Bax | A- B3

(E’f’] : NUCTOAENS [ DLW TERBATHNIE.

A NUCT(FETHERI DY —)

\.

The student’s inline submission text is shown
and you can grade the assignment.

~N

»
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Assignments tool: grade assighments

Create, collect, grade and release assignments

Create assighments

Grade and release assignments

Grade: (80 |(max 100.00) ) Enter grade.

Instructor Summary Comments

Use the box below to enter additional summary comments about this submission.

£l QL E L

E e ~ P L EMM=E O 0
v | KN - A I} 5% G

= = 4= 99 W

'y &

~N

You may enter instructor comments into the
rich text editor.
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Assignments tool: grade assighments

e Create, collect, grade and release assignments
» Create assignments
 Grade and release assignments

() You can also return an attachment.

[ | Allow Resubmissi

Finally, save the grade.

Save and Don’t Release to Student Save and Release to Student m Cancel Changes

Navigate Submissions

< Previous < Previous Ungraded CIICk and retu rn to the Next >

(Changes will be saved) = fu ” |IStI ng Of d ” StUdent will be saved)
Navigate between SU bmissions.

students with
submissions only
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Assignments tool: grade assighments

e Create, collect, grade and release assignments

* Create assignments
 Grade and release assignments

Assignment 1 - submissions

Find shidents Name, ID, or Email Find

Download All | Upload All | Release Grades

Found 1 participant(s). Assign this grade to participants without a grade:

Apply
Viewing 1 - 1 of 1 items
Show 200 items... | w
“Graded” will be shown after
Send Feedback to Multiple Student:
 menaresdhaciie TPl SHen= you have saved the grade.

» Select User(s) and Allow Resubmission

Status Release

| | ¢ Student = Student ID

B st i, X A (nb3923269-0628) nb3923269-0628 Graded
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Assignments tool: release assighments

e Create, collect, grade and release assignments

* Create assignments

 Grade and release assignments

Assignment 1 - submissions

Find students Name, ID, or Email

Download All | Uploadjll | Release Grades

Found 1 participant(s). Assign this grade to participants without a |

Apply

» Send Feedback to Multiple Students

» Select User(s) and Allow Resubmission

| | @ Student =

B St D, R BEAE (nb3923269-0628)

Find

If you click Release Grades, the
grades will release to all
students at once.

vicwiily 1= 1 Ul 1 e

Show 200 items... w

You will see a check mark if the
grades have been released.

Release
v

Submitted Status Grade

Student ID

nb3923269-0628 80.00

Returned
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