Tutorial for Instructors
Announcements tool
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Deliver messages to the entire class



How do | use Announcements tool?

You can deliver messages to the entire class.

* How to use
1. Post announcements using Announcements tool of NUCT.
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Announcements tool

* Deliver messages to the entire class
* Post announcements to the entire class (you can also specify time frames)

F:] View Site As: v ‘ 228 Sites ’ v

LNV THE TRAINING SITEOF ...

+< Announcements ' EANNOUNCEMENTS
I “/|ew Add Merge Reorder Options Permissions Features Of Announcements are Iocated
Click on the top. You can click Permissions to
Announcements Amnouncements regulate each role’s permissions of
e Announcements tool.
View All v
& Gradebook
GARMESSages Viewing 1 - 2 of 2 items . .
Recent announcements will be displayed.
show 10 items. .. v
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Announcements tool: post announcements

Deliver messages to the entire class

* Post announcements to the entire class (you can also specify time frames)
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Click Add

By Assignments

Post Announcement
[ Tests & Quizzes

£ Site Info
Complete the form, then choose the appropriate button at the bottom.

& Gradebook
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Announcements tool: post announcements

* Deliver messages to the entire class

Post announcements to the entire class (you can also specify time frames)

* Announcement title [ Welcome ]
Enter the title.
* Body
?2 | DEEE | B B @ & 4 « QLW L= s I 99 W
B I US| x,x* == =529 % e = ft RS MA=0Q
\ Enter content.
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Please begin by reviewing the syllabus|
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Announcements tool: post announcements

* Deliver messages to the entire class

* Post announcements to the entire class (you can also specify time frames)

Access

Only members of this site can see this announcement

) This announcement is publicly viewable

Availability Set Availability.

( Show - (Post and display this announcement immediately) \

) Hide - (Draft mode - Do not display this announcement at this time)

Specify Dates - (Choose when this announcement will be displayed) .
You can also specify the

W/ Beginning  Date: 03/31/2020 05:45 pm B beginning date and ending date
to display the announcement
\ MEnding  Date: 04/07/2020 05:45 pm ] y during a specific time frame.
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Announcements tool: post announcements

* Deliver messages to the entire class
* Post announcements to the entire class (you can also specify time frames)

Attachments

| No Attachments Yet

Add Attachments

Select whether to notify by e-mail.

Email Notification None - No notification - ]

| Post Announcement | Preview Cancel

Click Preview and confirm the contents.
If it is OK, click Post Announcement.
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Announcements tool: post announcements

* Deliver messages to the entire class
* Post announcements to the entire class (you can also specify time frames)

F:1 View Site As: - ’ 228 Sites ’ =

You can check how students view the site
Announcements ANNOUNCEMENTS . o .
| v t L by selecting View Site As “Student”.
B= Resources View Add Merge Reorder Options Permissions
By Assignments
Announcements
¥ Tests & Quizzes (viewing announcements from the last 365 days)
£+ Site Info
Gradebook View All v
e The announcement you have added
o) s Viewing 1 -3 of 3 items will be displayed on the top page.
show 10 items... w
— Click subject title to For | ReomningDate | EndinaData | Remover
Welcome . site B
- check it. -
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Announcements tool: post announcements

* Deliver messages to the entire class

* Post announcements to the entire class (you can also specify time frames)

Welcome
Saved By HUANG R.
All participants are able to view the
Modified Dat Mar 31, 2020 7:13
odted =ate st P announcement.
Groups site
Message

Please begin by reviewing the syllabus
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